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1TIﬁ'CIET/Circular
farwr : Ay daar TR SfAfa A Aderor wameh & gve dEar 32 & 44 1 R

Subject : Circulation of Page No. 32 to 44 of Inspection Questionnaire of Hon'ble Parliamentary
Committee on Official Language.

3ed favT & dau # U evare, siworeat f Wi amaEnit @ gfaa R s § & A
TSR T WA $r el 3u wfAfA s vd AR Ao F Rffe spfiaradecy srfert & geaer,
yafor, 8 T 37 8T FRTeET T H TN FrRileads @ Rufa Faer fademor & W 8

On the subject cited above, all the Branches of ESIC Hospital, Ankleshwar are informed that the third Sub-
Committee of Honourable Parliamentary Committee on Official Language carries out inspection of the
implementation of official language in the Headquarters, zonal, Regional and Sub Regional Offices of various
subordinate/attached offices of the Ministry of labour and Employment.

A & AR AT HET TANT WATY T AQRT0T SeATeely & J56 HE&AT 32 § 44 3H9H
I TG OIS &g Tolel &1 FUAT 37 GSoT H &7 15 IR vF fA&edt 1 HA of vd JEaR TemesT
FRFaad gARad &

As per the directions of the Headquarters, page no. 32 to 44 of the inspection questionnaires of the
Honourable Parliamentary Committee on Official Language are attached for your information and compliance.

Please take note of the definitions and instructions given in these pages and ensure implementation of Official
Language accordingly.

FUAT 30 Wi HewlAal g nfiaed F §A # o, Fuiia @t f wiita &g 3% dicafed # v
gt giafaa

Please bring this to the notice of all colleagues and subordinates, encourage them to achieve the
goals prescribed and ensure compliance.

Digitally signed by
Kumar Kunjan
(Date: 05-05-2025

TETIF foIo (TSTHTT FoTRY)
Eﬁ?ﬁﬁ'@ou To: -

1. Fgfagems, g, sadfam, a5 el
Director General, Headquarters, ESIC, New Delhi.

2. &y fadees, & Frie, FUA W, saeER (o)

Regional Director, Regional Office, ESIC, Ahmedabad (Gujrat).

3. wygFd dee (Tepm), REH =e 39 ek (TS, 39 e, e
FATeE, F.9. 3, Jj;aé'uoint Director (OL), West Zone/ Deputy Director
(OL), Sub Zone, Regional Office, ESIC, Mumbai.

4. i armnit & HREE v FAl, FUA P e, BN |
All Branches Officers and Employees, ESIC Hospital, Ankleshwar.

5. Je@IEE ToUH, HIAAH, AHHUR F IR | HTelE F g1 Website

Manager, ESIC Hospital, Ankleshwar to upload it on website.
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AT TSTHTST gfAfa

COMMITTEE OF PARLIAMENT ON
OFFICIAL LANGUAGE

heg AR & Ao/ /aey 3R rfiaey sl
SUSAEEAEA 3T H fRear F gaer & gafoq

AreToT geATTelr

INSPECTION QUESTIONNAIRE

Regarding use of Hindi in Ministries/Departments/Attached and
Subordinate Offices/Undertakings/Institutes etc. of the
Central Government
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ANNEXURE-1
DEFINITIONS
1. Proficiency in Hindi - An employee shall be deemed to possess proficiency in Hindi if:-
(a) he has passed the Matriculation or any equivalent or higher examination with

Hindi as the medium of examination; or

(b) he has taken Hindi as an elective subject in the degree examination or any other
examination equivalent to or higher than the degree examination; or

(c) he declares himself to possess proficiency in Hindi.

2. Working knowledge of Hindi - An employee shall be deemed to have acquired working
knowledge of Hindi if he has passed:-

(i) the Matriculation or an equivalent or higher examination with Hindi as one of the
subject; or
(ii) the Pragya examination conducted under the Hindi Teaching Scheme of the

Central Government or when so specified by that Government in respect of any
particular category of posts, any lower examination under that Scheme; or

(iii) any other examination specified in that behalf by the Central Government; or

(iv) if he declares himself to have acquired such working knowledge.
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A - 1

gfremmyTe
1. fedY & wtorar - P a3l & IR & I gHST AT 5 39 By F ydorar
gred g I 391-

(@)  AfTH e T7 3Th THBET IT 3TY IR PIs TIET f@eal l ATETH &
T H 39T 30T Fir §; 3rerar

(@) TTde SIS H 370aT T 98T & THGET I7 39 3edc] [l 31T
9T H Bdr Al 397 Uah dohfodsh QST & &9 & foram or; 37erar

(3 I IE GINUT T ¢ T 39 geer & 9diorar ured g

2. fE=dY &1 FRIATIF A - fohdT FATRY & IR F Tg GHST S0 b 39 Redr &1
HIIATTSR ATA TT°d R ToIdT g, Iie 3T-

(i) Afcw 98T I1 3T THARET TT 30Y ITack 9T fgeel fawa & g
30T Y & 3rerar

(i)  HedlT GHR FI fgedr RAeToT AT & 3edeid 3Afora wreT adre ar
3" WHR @R fordr fafdrse oot & gef & day & fuiRa #15 FraeaR
eI 30T &Y §; 3rerar

(i)  FearT TWHR T 30 fAfaa ffauRa Fig 3w oder Aot a e §;
a1

(iv) I 9§ I °INOT FAT § [ 397 VAT AT 9red 1 o gl
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ANNEXURE-II

RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT /RULES AND GOVERNMENT
ORDERS ON OFFICIAL LANGUAGE POLICY AS MENTIONED IN QUESTIONNAIRE

Extract from Section 3(3) of Official Languages Act, 1963

(3) Notwithstanding anything contained in sub-section (1) both Hindi and the English
language shall be used for -

(i)

(ii)

(iii)

resolutions, general orders, rules, notifications, administrative or other
reports or press communiqués issued or made by the Central
Government or by a Ministry, Department or office thereof or by a
Corporation or Company owned or controlled by the Central
Government or by any office of such Corporation or Company;

administrative and other reports and official papers to be laid before a
House or the Houses of Parliament;

contracts and agreements executed, and licences, permits, notices and
forms of tender issued by or on behalf of the Central Government or any
Ministry, Department or Office thereof or by a Corporation or Company
owned or controlled by the Central Government or by any office of such
Corporation or Company.

As per Section 3(3) of the Official Languages Act, 1963 the following are covered in
general orders :-

(1) all orders, decisions or instructions intended for departmental use and which are
of standing nature;

(2) all such orders, instructions, letters, Memoranda, Notices, etc. related to or
intended for group or groups of Government employees;

(3)

employees.

all circulars whether intended for departmental use or for Government

1/2505431/2025
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TeaATae A faf@a TermeT s feraa/foras TuT TersmT Aify Fadt s

amgelt ¥ forw 1T Hora IgERor

TSt rfafae, 1963 F URT 3(3) { IUROT

(3) M(l)ﬁaﬁlﬁWMm?r*mgmﬂ%F&&ﬁTmmaﬁ?ﬁ

al-
(i)

(ii)

(iii)

Hehodl, WIUROT 3Mcel, fog@l, sifeqeemsi, serafas ar =g
gfadest a1 97 fFafcaal & T St gl TEAR c@nT A1 3qh
el FaATer, feImeT a1 FHATET @RI AT FeglT WHR & FdIfAT
H/eh a1 fATF0T FH/h el Ta a1 Sededr @Rt ar o e ar
ST & fohdl STerd earT faerer SITd § a1 fhe o a §;

HHG & Tl HeeT AT Heail o FHET W 9T TRATH{Aeh d24T 37T
gfddest iR TTehid Hrersl-g4t & ol

Fedld THR AT 380 ol HFTer, feIeT a1 FHAeT @nrT a1
3T IR T AT Hhed I THR o TMTACT H/h AT [T #/eh ol
fo¥eTe A1 SHraelt ganT a1 O fAre A1 gt & R e gany
fasarige dfaersit ik aRt & fov qur @l 18 g,
3T, Feesit AR Afaer-aredt, & fore gaer # org St |

TTHTST AFAfATH, 1963 Y URT 3 (3) F IHUR VAT IRy H =i
gfrafaa &

(1) & Flr 3ger, fooT o sieger S fasmeir g2er & faw gf sk S s
IR & Bl;

(2) 0T |l G, I, T, AT, AEH MG S TBRT HAANRAT &
TH 31T HAGT o Hae H gl A7 3ofah AT gl

(3) 0 g3l aRga & e gaer & AT g ar TR el & fow

il

1/2505431/2025
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Official Language (for Official use of the Union) Rules, 1976

Rule 2

Rule 8

Rule 10(2)

Rule 10(4)

(f) “Region A” means the States of Bihar, Jharkhand, Haryana, Himachal
Pradesh, Chattisgarh, Madhya Pradesh, Rajasthan, Uttar Pradesh,
Uttaranchal and Andaman and Nicobar Islands and the Union
Territory of Delhi;

(8) “Region B” means the States of Gujarat, Maharashtra and Punjab and
the Union Territories of Chandigarh, Daman & Diu and Dadra &
Nagar Haveli;

(h) “Region C” means the States and the Union Territories other than
those referred to in clauses (f) and (g).

Noting in Central Government offices

(2) An employee may record a note or minute on a file in Hindi or in
English without being himself required to furnish a translation thereof in
other language.

(4) Not withstanding anything contained in sub-rule (i) the Central
Government may order, specify the notified offices where Hindi alone shall
be used for noting, drafting and for such other official purpose as may be
specified in the order by employees who possess proficiency in Hindi.

The staff of a Central Government Office shall ordinarily be
deemed to have acquired a working knowledge of Hindi if eighty percent
of the staff working therein have acquired such knowledge.

The names of the Central Government Offices, the staff whereof have
acquired a working knowledge of Hindi, shall be notified in the Official
Gazette.

Provided that Central Government may if it is of opinion that the
percentage of the staff working in a notified office and having a working
knowledge of Hindi has gone below the percentage specified in sub-rule
(2) from any date, it may, by notification in the Official Gazette declare that
the said office shall cease to be a notified office from that date.

1/2505431/2025
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TSTHTST (W & AHAT A=l & fore gaen &3+, 1976

223 2 () " & I f9ER, IIR@US, gRA0M, RATTT US2T, FET YT, TS, JTEATeT
3R IR UG [T, ITRiae IR 3SART AR AR gl a@og aor oel
& T T & 3fAva §;

(@) "' 8T F IR, AR AR I I AR FE0Te, A Td &g qodr

T T IR ol Y I &7 T

) " 8T ¥ @us (7) 3R (@) #§ Afdse vt 3R 9u aow &5 @ e s

&ae 10 (2)

&I 10 (4)

JUT Y T &7 AT g1

FroIT FR & HEATE # feoqont &1 forar s&r

(1) PIE FAART R Fser W feoqor a1 FRiqa fe<r a1 36 # o
Tehell § 3R 3T Tg 37U w7gT hT ST foh ag 3HehT 3eTarg qEsl aTer
H IFdd A

(4) mﬁm(nﬁﬁ?mmaag]ﬁgvsﬁWW,MTa@m@
g srre # fafafdse # aandr § S8 W ARl ar oeg
fBear & gduTar ured §, feouor, wrw9er iR 0F 3T ATHAIT YAl &
fow, 3 ameer & R_fAfdse v AT, shaer Bedr &1 w2Aer fFar sreer |

I FedlT THR & THH FATET F SR e arel AR RRREr
H O e ufaerd o Ry & dREd A 9ed &) forar § ar 39
HEATIT & HHARAT & aR F AHAITIT Ig TAST ST b 3egier
fEeal T SHIRTAETET AT 9Tcd &Y [T gl

Fald WAER & G IRt & 60T gfderd searRa/feeRar o
fewar 1 wriaTes AT 9Ied ) ToraT §, 3 STl & oA JoT9d 3
sifrgfaa fee S

WRed, I Fd T TR A 7 § & e sfgfRa st &
HH I gt AR By &1 SIS AF @A arel HAATRAT BT
yfaerd e aili@ @ 39-gH (2) & RS g d A @ mar &,
dr 9 oA H AT G@RT ¥ o Tohd § & 3o srio 37
arE & AR ST FE @ AT |
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Rule 11 Manuals, codes, other procedural literature, articles of stationery etc. —

(1) All manuals, codes and other procedural literature relating to Central
Government offices shall be printed or cyclostyled, as the case may be, and
published both in Hindi and English in diglot form.

(2) The forms and headings of registers used in any Central Government office
shall be in Hindi and in English.

(3) All name-plates, sign boards, letter heads and inscriptions on envelopes and
other items of stationery written, printed or inscribed for use in any Central
Government office shall be in Hindi and in English.

Provided, the Central Government may, if it is considered necessary to

do so by general or special order exempt any Central Government office from
all or any of the provisions of this Rule.

Rule 12 Responsibility for compliance-
(1) It shall be the responsibility of the administrative head of each Central
Government office:-

(i)  to ensure that the provisions of the Act and these rules are properly
complied with; and

(ii)  to devise suitable and effective check points for this purpose.

(2) The Central Government may from time to time issue such directions to its
employees and offices as may be necessary for the due compliance of the
provisions of the Act and these rules.
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forae 11 Aearer, wfeare, wirar e s wiftey, e el sl -

(1) il THR & Hraordl § Haferd ot Aarer, Higae 3R Tihar Haelr
3T g fBedr 3R 36 & fawnive &9 & gurieufd, #Agfga ar
TIEFAICISS TohdT ATTI 3R TanIfArd forar Sreem)

(2)

FedlT TIHR & fhdl FRATET H JA6T T AT arel ISeet & &g 34T

ofifer fewar 3R 3iast & gher |

(3)

Feald TIHR & AT HrTerT 7 w2 & foav qaft AAvee, I gee,

gy 3R A%l R 3chiot o qur @ @Rl f 3w 7 fRedr 3k
3 & oy SITdel, Hied o1 Schior gielr

TRl AT AT THR T HaTH FHSA & Al Ig TUROT 41 ARy

HTERA CART dheg TIHR o fhdll HIATT Al 30 a7 & Tl a1 fhegr
U=l A T & Hevell ¢

mmmﬁﬁ—

(1) HedlT TIPR F T AP HATTT & TRMHTAP TeIleT T Ig 3T Aca
grem for ag:-

(i) Ig giafaa oY & sifafaae 3R s @gat & sua-ul
3R 3ufeas (2) & 3relieT SIRY e 1w fdeit & wfa
eI 81 8T § 3R,

(i) 39 IS & T 39ged 3R JeAashrT S & fow 3y
FY |

(2) FeaT WR fAFTE 3R =7 AuAt F 3ueest & g=w
3TTATeleT & TIT 319eT Sha=TRET 3R HRieEdl S FAT-HAT W 3MaTR
fAcer SR X hdr gl

1/2505431/2025
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ORDERS REGARDING OFFICIAL LANGUAGES POLICY

Extracts from O.M. No. 12021/5/95-0.L. (Imp.ll) dated 24.11.95 of Ministry of Home
Affairs, Department of Official Language regarding printing of manuals, forms, codes,
etc. bilingually (in diglot form).

1. All forms, manuals, codes, etc. should be printed bilingually both in Hindi and
English (in diglot form). Hindi headings should come first followed by English headings on
the forms. The type used for Hindi letters should not be smaller in size than that used
for English letters.

2. All Ministries/Departments may issue necessary instructions to the presses and
other offices under their control that they should not accept any material for printing in
English only.

3. Instructions have been issued by the Ministry of Urban Development to the
Publication Directorate that codes/manuals etc. should be accepted for printing only
when they are in bilingual form.

[Reference: Item No. 5 of Part Il of the Questionnaire]

Extracts from O.M. No. 14034/15/87-0.L. (A-1) dt. 26 Feb' 1988 of Ministry of Home
Affairs, Department of Official Language regarding reply in Hindi of the letters received
in English.

1. Under the provisions of Rule 3 of the Official Language Rules, 1976, it is required
that all Ministries/Departments/Offices/Undertakings/Companies, etc. of the Central
Government located in Region “A” and “B” should correspond with the States or Union
Territories or the offices under their control located in Region “A” in Hindi.

2. The aforesaid provisions made under the Official Language Rules, 1976 can be
complied with properly only if original correspondence with the State Governments and
the administrations of the Union Territories in Region “A” is done in Hindi and even if a
letter is received in English from them it may also be replied to in Hindi.

[Reference : Item No. 1(B) of Part Ill of Questionnaire]

Extracts from O.M. No. 12024/2/92-0.L. (B-2)-4 dated 21 July' 1992 of Ministry of Home
Affairs, Department of Official Language regarding correspondence in Hindi.

1. The Committee of Parliament on Official Language in the fourth part of its report
has recommended that the letters received in Hindi should, invariably be replied to in
Hindi and the bindings laid down in the Official Language Rules relating to original
correspondence should be fully complied with and the quantum of correspondence in
Hindi with the Central Govt. Offices located in Region "C" should also be increased. The
Committee has also recommended that the telegrams issued by the Central Govt. Offices
to the Offices located in Regions ‘A’ & ‘B’ should be in Devanagari Script and a beginning
be made to send telegrams in Hindi in Region ‘C’ as well.

1/2505431/2025
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TrereTT affer Faef smeer
TSTHTST FATET, T8 HAGT & faeAT 24.11.95 F F1. FAL. HO 12021/5/95-I.4T. (FAf0

1) & SEERT-AeF37al, BIAT, Hret iy F Fwdr-3rsh gfasmd (Reraic v &) sur

1

1. H3Tel, BT, HIS 3TiE Rcl-373s (Bareile &9 #) gfaersh Tuamw v |
wrAt 3fE & Bl ofive ggor fioT oe 3R 373 o arg & | fgdr 3R &
TEY 3 § BIC o & |

2. T3l FATG/ AT 39a7 fAT=omele 99 TUT 3T STEdl $f TS
el S Y T I S o el dhaer ST A oTe & fAT 'R 7 |
3. A AT FATCTT AT IR F Th1leT fACATT hr 31eTerer & foh is/HAegarer
3fe A oure & forw Tl TeR forar ST 9  gfaemd &9 7 & |
[TCsY : TeATdell o $TET -1l Y A Ho- 5)

(2) TorameT fasrer, E AEerw & REE 26 WXEdl, 1988 F FT. AL WO
14034/15/87-I0HT.( F.1) & JEUIVT - A & Ured Tait & IR By & a7 |

1. TSTATST fATH, 1976 & fTeT 3 & 3uaHl & 37l Fegl g TWHR & "&" 3R
@ &t # Feua sl FArerl/fasTel/ar AT/ 3ushaAl /et ar i gaRT "&" &
# oyra =i a1 @ &3 AT 3o1ch el HATerAl & AT IF-cIdgR fgear & fonar
ST 3TaRTH § |

2. mwﬁm,lgmﬁ@mémﬂaﬂmwaaﬂmwmﬁmﬂ
gl Hehdll § STafeh &1 ol I TR AR T Ao &1 o TAHAT T Hl TAER
fE=ar & fFar se 3R 398 A 97 AT F oY 3T O 3TFr 3K By H few
ST |

[G3SY : URETael h HPT -/ ASTH. 1 () ]

ISTHTST TAHTT, T8 HAT & Toetieh 21 SIS, 1992 & ST H. 12024/2/92-T.4.
(@-2) -4 ¥ 30T - el # TR |

1. HHET ISTAT WATH o 379el RO & =gy @us # @oRer & § &
fe=dl # ared 9A & 3R AT &9 & {edr 7 4w ¢ qour Her gAar 7 IS
fAaAT & aftia sifariansit &1 qo7 §9 @ Sieurer fohar e iR "o & & P
FealT WHR & HATeal & Ty off Bedl F TR & gorar Av | FfAfa & I8
sfr RAwIRer &7 § & Fegig THAR & FHATerdl g@rr 3R @" & & 8§ SATeT arer
AR GaARRY & fS S0 3R a1 & & off gl # AR iotet v YT T AT |

1/2505431/2025
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2. In the perspective of the above recommendations of the Committee, all the
Ministries/Departments are requested that they should take concrete steps to increase
Hindi correspondence in their Ministries/Deptt./all the Attached/Subordinate
Offices/Undertakings/Corporations etc. in order to achieve the targets mentioned in the
Annual Programme.

[Reference : Item No. 2(c)(iii) of Part Il of Questionnaire]

Extracts from O.M. No. 12024/2/92-0.L.(B-2)-6 dt. 21 July' 1992 of Ministry of Home
Affairs, Department of Official Language regarding Headings and Entries in the
Registers and Service Books.

1. The Committee of Parliament on Official Language in the fourth part of its report
has recommended that (1) the headings of the registers available in all the Govt. Offices
and of the service books of all categories of Officers and employees should be bilingual
and the entries therein should be made in Hindi; (2) the addresses on the envelopes to
be sent to regions ‘A’ & ‘B’ should, invariably, be written in Hindi.

2. In the perspective of the recommendations of the Committee of Parliament on
Official Language, all the Ministries/Departments are requested to ensure that (i) the
entries in the registers/service books to be maintained in the Central Government Offices
located in Regions “A” & “B” be made in Hindi and such entries in the offices located in
region “C” as far as possible be made in Hindi. (ii) addresses on the envelopes to be sent
to regions “A” & “B”, invariably, be written in Hindi.

[Ref.: Item Nos.3 (i) and 17(a) of Part Il of Questionnaire]

Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home
Affairs, Department of Official Language regarding establishment of check points.

1. Committee of Parliament on Official Language in Fourth Part of its report has
recommended that according to Rule 12 of Official Language Rules, 1976, the
Administrative heads of all Ministries/Departments and their attached/subordinate
offices/undertakings/corporations etc. may discharge their responsibility effectively
regarding devising of the check-points for ensuring appropriate compliance of the Official
Languages Act, 1963 and the provisions made thereunder and thus, may establish various
check-points in an effective manner.

2. In the perspective of the above mentioned recommendation of the Committee of
Parliament on Official Language, all the Ministries/Departments are requested that they
may establish the following check-points for the progressive use of Hindi and to ensure
compliance of Official Language Rules:-

(A) Writing of addresses on envelopes in Hindi
The Despatch section should be made a check-point and it

should ensure that the addresses on the envelopes, meant for dispatch
to regions “A” and “B” are written in Hindi.

1/2505431/2025
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2. afafa & 3oa AwRer & aRveT 7 Fefr Farer/ fTamen, snfe & seRe §
o & 379 TgT T 39T Felt Teacy/ ey ST/ 39shaAl AT 3nfe 7 Redr
AR & 93T & [T 31 Thed 33V dlfer afie HIshe H T T e &y wiea
Fr ST TH |

[TEeT : TeATgeN & HTIT -l &Y AL . - 2 ( 7) (iii)]

STHATST FI8TeT, 3§ HATT o fésiieh 21 sﬁé 1992 & FI.AT. . 12024/2/527.97. (
T-2)-6 ¥ 3GEROT - ASERT 3R Far GiEassit & i ik wfafeear |

1. HHE ISTATT FRATT =¥ 319 RAIE & el @os & ug fAwRer & g o - (1)
T3l wraTerEr 7 39eey IfoeeRt AR @l goit & ifeRal R FaiRat fr dar
qREeRI3il o of¥eh it gl =fgw 3R 31 yfafSear Redr # g =1iew | (2)
AR @ & F I I arel fAwr ) 9a sifaard 9 & {hr 7 & fog e |

2. |fATT T 3 RAwRe & aRvea 7 @t darei/fasmt anfg & s
¢ foh 9 g glafRaa X i (1) T @ &7 & 0 il THR & Hraordl 7 @
STt arer IforeeRl/ @ar gfeaesit 7 wfaftear Redr # & v s7 &7 7 fPua
FraTerat F v yiafSear guraHg Redr & i 7 | (2)F JUr @ &E H o A
grer faIBrel 9 ad 3ifaay &7 & Rl # & fow & |

[EEsT : TeATdel o oTT - /1 Y FAG . 3(i) AAT 17 ()]

STHTST TeTeT, 3[E HATST & [&eTien 6 31T, 1992 & @I.AL. H. 1202422147, ( ©-
2) & 3EROT - S fowg Ta1fe e |

1. THET TSTSTST WAL o 379 el @os 7 75 Rwiver i § o e TR
& Foft FaATerl/ Aot va 3a% Feacy/ Fieey wEed/3asaAr f@ear snfg #
ST T2H, 1976 & TR 12 & 3ER Tcdeh ST & TATETeeh TeleT IASTATT
sifafags, 1963 3R 3Td el AT T fATAT & feererl & FARIT 3T & fow
ST foieg S=ilel & Haler #H 379e0 SFAeRY &1 fosarqash el &Y 3R STier fegait &t
TG &I & TS HY |

2. HATAAHTET & HEET TSTATST HATT A 3o [@ier & aRveT 7 3R
¢ for 9 ISremT fAAT i ST AfRad aRel vd ffwdr & eI ST A Fere
¢ [rataied S foeg Famfid -

F) forwmer o T & ua Prger

UNUT AT T S g qarm Se AR I8 gaAfead fhar sme
fF & JUT @ &3 T AT T I3 & fIBIhr IR 99 gy fafer
7 & o a7 |

1/2505431/2025



375/31/49/2025 /% 1.4V T4 /31 /3041 1/2505431/2025

-38-
(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the
section where the service books are maintained that the entries in the
service books of the officers/staff working in the regions “A” and “B”
should be recorded in Hindi. In region “C” such entries should be made
in Hindi as far as possible. This fact should be examined at the time of
making entry in the Service Books/signing the Service-Books.

[Reference: Item Nos. 3(iii) and 17(b) of Part Ill of the Questionnaire]

(6) Extracts from Resolution No. 21034/18/2008-0.L. (Trg.) dated 22" April, 2008 of
Ministry of Home Affairs, Department of Official Language regarding training in Hindi.

1. In partial modification of Ministry of Home Affairs, Department of Official
Language's Resolution No. 13015/1/91-OL(D) dated 4" November, 1991, the President
has now ordered that the employees of the offices located in all the regions viz.'A', 'B"
and 'C' would be imparted training in Hindi by the end of the year 2015.

[Ref: Item No. 5 of Part Ill of Questionnaire]

(7) Extracts from 0.M. No. 12012/7/92-0.L. (B-1) dated 6™ May, 1992 of Ministry of Home
Affairs, Department of Official Language regarding imparting training through Hindi
medium.

1. The Committee of Parliament on Official Language has recommended in the third Part
of Report that all types of training whether it is of short or long duration should be
imparted through Hindi medium so that after having training through Hindi medium, the
employees could be able to do their original work in Hindi easily.

2. In view of the above, all the Ministries/Departments are requested that all the
instructions regarding imparting training through Hindi medium may be got implemented

fully and the Department of Official Language may be accordingly informed.

[Ref: Item No. 6(d) (i) of Part lll of Questionnaire]
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(@  Far 9ol # vfafsear

S8 37eg3ImaT 7 SheA=TRAT &l Far Giecaehisit & fafSeai et &1 & giar § 38
Y 3R fr T8 TFFASRY gl I1fge foF " aor "@" &= F S e arel
iR /RA=IRET T dar gieqesit & 61 715 glafSear Redr # &1 v 56
ghR T gfafScar " &7 & Jurasta ffear & &I S0 39 a1 Hr gSdre dar
g # TfafSear R THT/ 38 W gEARR IRd THT AT ol AT |

(Fasf: goaaraelt & ST-l & 7 . - 3 (iii) 3R 17(@))

JSTHTST 919, I[g HATT & [&otich 22 31T, 2008 & Hehod H. 21034/18/2008-
WosT0 (ITA0) | ISERT - fgedy TfATor |

1. USterT faemer, I FAem & faAiw 04 FATFEX, 1991 & Haed HEAT
13015/191-T0ATO (&) T 3TTAD T2AeTT FI gT IS¢ATd o e Ig 3Teer fear g
fr it &t areffd &, @ vd T o R i & et B Ry @
SfRAGTOT G 2015 & 3T e QT A AT ST |

[T - TEATde & AT T A F. -5]

TSTTST fe1TeT, 3[E HAGT & feATH 06 FS, 1992 & HN. AT H. 12012/7/92-1.8.
(@-1) & 30T - fgedl ArTH & fAeqor |

1.THET THATT FfATT A 319 RAe & X @os & gg [wier fr § & asir
YA ST TTALTUT ATE 9§ 3TeUTarey ol gl AT Jraafer &, Fedr Aread ¥ g&esT
g anfgw arfer fRedr Areasr & ufAeTor o & a1 SEaTal & fav fer & &
Hel S T Giaursiaish gl |

2. Tfafd & 3o AoiRer & aRkve & @t A=reral/fasmi & s ¢ f6
d R Ared ¥ gfARTor & Heelt Holt el s qff g swrififead &U¢ qur
SHeh! FIIT ISTHTST TIHTET ! fsTary |

[TEsT : oAl o T - /1 T A F. - 6 (°) (i)]
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Extracts from O.M. No. 13015/1/90-0.L. (D) dated 17 th July, 1990 of Ministry of Home
Affairs, Department of Official Language regarding work to be done in Hindi by all
employees trained in Hindi typing/Hindi stenography.

1. The Committee of Parliament on Official Language has recommended in its
Second Part of the Report that it should be ensured that the services of all the employees
trained in Hindi typing/Hindi stenography are fully utilised.

2. In the perspective of the above recommendation of the Committee, all
Ministries/Departments are requested to encourage the employees/Officers trained in
Devanagri typing and stenography to do the work in Hindi and ensure the availability of
Devanagri typewriters, relevant reference literature, etc. to these persons.

[Ref: Item No. 9 (i) of Part Ill of Questionnaire]

Extracts from O.M. No. 13035/3/88-0.L. (C) dated 5™ April, 1989 of Ministry of Home
Affairs, Department of Official Language regarding creation of Hindi posts.

The norms relating to the minimum number of Hindi posts have been
reconsidered to further rationalize them so that the creation of unnecessary posts is
avoided without adversely affecting the implementation of Official Language policy and
at the same time facilitating the creation of necessary posts.

[Ref: Item No. 11 (d) of Part lll of Questionnaire]

Extracts from 0.M. No. 13017/3/90-0.L. (C) dated 26™ November, 1990 of Ministry of
Home Affairs, Department of Official Language in the field of law, original drafting
should be done in Hindi and forms should be prepared bilingualy.

(A) The committee has recommended that arrangements should be made for getting all
the forms pertaining to contracts, agreements, Licences, Permits, Notices and Tenders
covered by sub-section 3(3) (iii) of the Official Languages Act translated into Hindi and
printed in bilingual form as early as possible so that these could be issued and made use
of both in Hindi and English.

2. All Ministries/Departments are requested to ensure action as above.
(B) The Committee of Parliament of Official Language has recommended that in the field
of law, original-drafting should be done in Hindi so that laws enacted in Hindi are

interpreted in Hindi and decisions written in Hindi.

[Ref: Item No. 12(a) (iv) of Part Ill of Questionnaire].

1/2505431/2025
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STHATST I3, I[g HATe o fesiieh 17 T{I’ﬂé 1990 % &T. AT. H. 13015/1/90-7.57T.
(€) & 3EER0T - Ry ersfian RR=dr it 7 wfAferd Faf ekt ganT fg=dr
H R foham e |

1. T TATST FATT & 379 vfddesT & @y @us & Awer 1 § 6
Ig Gt fohar S =g o fgwd ersfiansmyfafy & viRifera aei se=miat
el Qa3il &1 fgwdl 7 A I & [T 9T o137 33T AT |

2. @At & 3o RAERer & aRvez & @it F=rerl/ fawmen § 78 3R §
i & qaamr EahoT g Ml & wfAfed se=nia/ st w1 Redr & @
e o T IR Y AT 3o Redl TSRS, 3UTFT HeH Higed 3ATig STse
AT GATET Y |
[ T3 : 9&ATdell o $T6T - /1l Y AS F. 9 (i)]

JSTHATST TIAT9T, I[¢ FHATOT o [geTieh 5 378eT, 1989 & 1. 1. H. 13035/3/88-T.4.
(3T) & 3SEROT fgdr Tet T Foiet |

fe=dl & SAdH TS & HAlefehl W I1: faar foram arm g drfer rsteamsT afd
& 3HeIdTelel & forT AT ~gede Jar & Al @l 3R 3ifde JiFawerd g=man
ST 8@ SO o 37eIaege el ol Il of dhl SATT 9T ATT & JSTTNT Alfd &
FileadsT T HIg ufdeher Te7d o I3 AR 3Taedes et 1 Goied ot 3rmared & fomar
ST Hah |

[EEe : TeATdell & $1HET- 177 & #C .11 (5)]

TTHTST fAHTT, 38 FAoT F ReAiw 26 qAFE, 1990 F F. AL F. 13017/3/50-
THT. (1) & 3GER0T - ¥ F &7 & 77 yrew el & F17 Feem aur w&Af F:
gfasmdY =T ST |

(@) Tfafa o A fir § F ToramT sfafEas i arT 3 (3) (i) F eddd
1o aTel Tiger3it 3R aRRT 2T arsdar, WA, Afear 3R &0 & Tsi vt &t
fEeal # 3Te7feet Tt AT SfaTs §9 H SUaT chl JATMEr SHEEAT I ST AT
arfer I fgedr 3R IS g1 & IR v ST Teh 3R SR A1 T |

2. Tl HATor/ TI9TeT AT ST & AR SRR AT X |
(@) THET TSTATST WIATA & el IIE90T & IR # Ig FAwriver i § o fafer

¥ 87 31 37T TR0 Ry 3 AT ST A Ry o et Rt o Ry o v
X o R # forg 9 |

[T : UQEATdel o $TT - /1l Y AS G. 12 (&) (iv)]

1/2505431/2025
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(11) Extracts from 0.M.No. 20034/53/92-0.L.(R & A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding arrangements for help/reference literature,
glossaries and dictionaries, etc. and purchase of Hindi Books in the Central Government Offices.

1.

The Committee of Parliament on Official Language has recommended in its Report (Part

IV) that in order to create a conducive atmosphere for working in Hindi and to facilitate original
work in Hindi, books such as English-Hindi, Hindi-English dictionaries, help and reference-
Literature, technical glossaries, Technical Literature and fine-arts literature should be widely
publicized and distributed free of cost. Besides, fifty per-cent of the total grant, earmarked for
purchase of books should be utilized for purchase of books published in Hindi. The process of
identifying useful books in Hindi should be continuously carried out by the Department of Official
Language and a list thereof should be made available to all the Ministries/Departments/Offices so
that they are able to purchase Hindi books for their libraries conforming to the list.

2.

In pursuance of the recommendations of the Committee of Parliament on Official

Language compliance of the above orders should please be ensured in toto and the action taken
be intimated to the Department of Official Language.

[Ref: Item Nos. 13 & 14 of Part Il of Questionnaire]

(12) Extracts from O.M. N0.14012/6/87-0.L. (C) dated 16 February, 1988 of Ministry of Home
Affairs, Department of Official Language regarding optional use of Hindi as medium of
examinations for recruitment to the subordinate services and non-technical posts.

1. After considering various aspects of this matter, it has now been decided that the optional use of

services

Hindi be

permitted in the examinations conducted on regional or local basis for direct recruitments to the

and posts of the subordinate offices of the Central Government and undertakings, banks, etc. owned

Punjab and

IAI

2.

or
controlled by the Central Govt. located in ‘B’ region viz the States of Gujarat, Maharashtra and

the Union Territory of Chandigarh, in the same way as is allowed for subordinate offices in Region
vide O.M. dated 6™ Jan., 1976.

All the Ministries and Departments of the Central Government are requested to bring

this decision to the notice of all their attached and subordinate offices and undertakings, banks
etc. and ensure its implementation.

[Ref: Item No. 16 (a) (4) of Part Il of the Questionnaire]

(13) Extracts from 0.M No. 13034/37/97-0.L. (C) dated 2" June, 1992 of Ministry of Home Affairs,
Department of Official Language regarding option of Hindi in interviews for recruitments.

1.

The Committee of Parliament on Official Language has recommended that

advertisements for recruitment, bio-data forms and call-letters for interviews to be sent to the
candidates should be both in Hindi and English and in these communications, not only it should
be specifically made clear to the candidates that they can opt for either Hindi or English in the
interview, but he should also be asked to intimate in writing the language in which he would like

to

be interviewed so that the Selection Board might interview him in that language. The

Committee has also recommended that the interview boards should also be so constituted that
the members of the Board should have knowledge of Hindi.

1/2505431/2025
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AT fISA1T, 98 FAT & &= 17 1S, 1992 F 1. 7. H. 20034/53/62-T.41.(3.7)
T 3CERUT - FeilT WHR & FrATT H TEH/ UeeT Ay, Aserafordl 3 eregareit
37Tfe; T STaEAT AT feer qEhl T Tl |

1. THERT [T WRATT o 39=y ufddes & Iy @os & Rywfer 61 ¢ & = &
HIA HA T AAERT T IR AT B H AT HHA A A g T4 & o
dehrellehT AeaTafora, deheiiehl HIfged, dlfold Afgcd 3MTie T qU TR foham ST 3T gerem
f:qreeh faawor off foham Sw | |1y & qEaeht &1 Tlie & v Aad For ey &1 50%
T & v qFas @lies & fow @d fFam ST | Tt faemeT @t 396 TR A
fE=Er & 3TART GEdeht T TaT ST T FihAT fAea) oS Sl Wiew X 3aehr g
3UAY FTS AN AT dA1fes Frera/ fFeman/ Fraiiery 3nfe 39 HTAR 9= Techrerr
& forv fe=dr g @le ¥ |

2, THET =TT WATT & FAwIelt & 3rgawor 7 Foar s9dead el & qoiaar
eIl lARad T AT AR & TS FRATS B FIAT TAATST AT i o8 forerars
ST |

[ TS : TRATGeN & ST - 11 FT AC H. 13 T 14]

TTATST fITT, T8 FHAT & AT 16 WA, 1988 & F1. AT H. 14012/687-T.41.(7T) ¥
3CEROT - 3TeNTEY [aAT3HT AR IR-Aerelrehr Tl v o1l Qa3 7 dhfous AreTdw & &7 H
fe=dr @1 Weos v |

1. 38 A & faffies qgoat W aR-faws & & g 3@ ¥7 Aoy forr s &
& "@" &7 3 3ria T, AgRrSg 3R GoTE TSAt # JUT 9udnTe 69 U6 &9 H g
FET WHR & FNATT FATT TAT Feir g TWHR & fgaonediaT a1 w@arfAca arer efr
TSR 3UhaAL, det 3Tfe; dr Fart & AR gar ¥ diefr o7t & forw e a7 Toreing 3mur
O ot ST aTelr Wit qQaTait & denfoush ATeTA & &9 # f=ar & oo TameT $ At
38 YR § & AT o TR 6 TEY, 1976 F HRATGT A & HJAR & &7 7 foud
ATy FEEA F AT T W T |

2. Frard TN & Tl Farert T faeTmett & s § for 5w fAoTar & sroer Wl ey
3R 3efiTET FRTe™r & TAT THNT 3UHAL, Sl MG & AT 7 o & 3R TR Heqarel

gfeRea &t |
[ TEsT : TRaATdar & ST - Il Y 7S F. 16 (F) (4)]

AT [T, 98 AT & & 2 S, 1992 & HI. . H.1303448747AT. (1) &
3CEROT - ol & fT TEThR 7 R &1 @eheq |

1. THET TATYT WA F RAwier fr § o6 o1 geely fAamg=, f@aworgat gur
HIETThRT & foT 3FAlcart Y =7 S arer AT 9F @y T2 373=h arat smarsi # &t
3R 39 7 had I8 [AAY § & Tos¢ fFar A0 o 37car TR 7 Regr 3rar
3T3SAT T TN AT STOTTHR Y Hehel § dioeh 38 fAf@d &7 7 I8 o= &4 & fav
sft g S foF 98 fFQ o1 &7 ATETH AT TRAT §, Alfh IIT SIS G@RT 3T
HTeATeh 38T 19T 7 forr oo | Ifafa & gg off RAwier i & o AR 3= arer a3
1S T 916 37 YR fohar AT foF 3T GeEat & @=dr & off A &l

1/2505431/2025
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2. All the Ministries/Departments are requested that they should ensure action
according to the instructions in paras 2 and 3 above and they should also bring these instructions
to the notice of their attached/subordinate offices and instructions to ensure their compliance.

[Ref: Item No. 16(b) of Part Ill of Questionnaire]

Extracts from O.M. No0.12024/2/92-0.L. (B-2-3) dated 21% July, 1992 of Ministry of Home Affairs,
Department of Official Language regarding constitution of the Official Language
Implementation Committee and their meetings.

1. Committee of Parliament on Official Language in the fourth part of its Report has
recommended that Official Language Implementation Committee essentially, be constituted in all
the big or small offices irrespective of the fact whether the number of staff working therein is
more or less than 25 and the Head of the Office be nominated as its Chairman.

2. In the perspective of the above recommendations all the Ministries/Departments are
requested to bring the above information to the notice of all attached/subordinate
offices/corporations etc. for compliance. However, all the Ministries/Departments are also
required to ensure convening invariably four meetings of the Official Language Implementation
Committee regularly, (one in each quarter), during a year in their Ministries/Departments as well
as in all their attached and subordinate offices etc.

[Ref: Item No. 18 of Part Ill of Questionnaire]

Extracts from O.M. No. 12027/2/79-0.L. (B-1) dated 3" September, 1979 of Ministry of Home
Affairs, Department of Official Language regarding widening the functions of the Town Official
Language Implementation Committees.

1. Instructions were issued vide the Ministry of Home Affairs(Department of Official
Language) O.M. No. 1/14011/12/76-0.L. (A-1) dated the 22" November 1976 that Town Official
Language Implementation Committees may be set up in the towns having ten or more Central
Government Offices. The Town Official Language Implementation Committees discuss in their
meetings the common difficulties felt in the teaching of Hindi, training in Hindi stenography and
Hindi typewriting, the availability of Devnagri typewriters etc. The information given in the
meeting regarding the measures adopted for the progressive use of Hindi in the various Offices in
the town mutually benefit the participants. Initially these Committees have been constructed in
the towns located in Hindi speaking areas and in Gujrat, Maharashtra and Punjab.

2. It has been observed that while some of the Committees are active and hold their
meetings more than once a year certain others do not hold their meetings regularly. It has been
decided that meetings of the Town Official Language Implementation Committees should be held
at least twice a year.

3. The functions of the Town Official Language Implementation Committee would mainly
be as follows:-
(1) Review of the postion regarding implementation of the Official Languages

Act/Rules and the orders issued by the Governement of India regarding the use
of Hindi in official work and of the Annual Programme prepared in that regard.

(2) Consideration of the measures for increasing the pace of Hindi in offices of the
Central Government located in the town.

(3) Review of the position in regard to the availability of reference literature in
Hindi, Hindi typewriters, typists and stenographers, etc.

(4) Consideration of the problems relating to Hindi, training in Hindi typewriting and
Hindi stenography.
[Ref: Item No. 19 of Part Ill of Questionnaire]

1/2505431/2025
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2. Tl Aol faemel & sy € foR & 3uiea 8 o we 4w A A o ey el
% IHTHR HIars YRARTT X AT U Haey U efieey Hralordl & oA # ST
f&er aTT FoT 39T JeuTerT lARad F &g fAder s Y |

[ HE3T : URATdel & #1197 - Il T AS F. - 16 &)

TISTHTST 37T, I§ AAITT & QA 21 Feils, 1992 & #T. 71 F. 12024/2/92-IT.57T. (&-2-3)
T 3GERTT - ITTHIT FTi=a FIRIFI FT TS VT I7d §55 |

L. THET Tt WA o1 39l ROl & o) wos & 77 el 1 § & 9ds
DIE-92 HETT H, I8 348 PRI T Hf T&IAT 25 T 30w @ I A, Jf[aT 7 &7
TSTATNT HAT=aIT AIATIAT T 5 fhar ST 3R FrATRTeTeT & 3§ AT & reTeT
% §q H AT fohar s |

2. wfAfa Hr soa fawier & ofives & @it FA=resl/ femi & s § &% 30dsa
SN IATATY 30 Tt Foragyy/ srefierey st/ et anfe & eama A an & |
Tt ATl faATet & g of 3r9e ST B o 39er FT v 39 et wey redieey
HrATerET 3fe & ST T FTaTeT TfATIA Hr av¥ F 4 Jowt (TH AR F )
& fAaffa v & e glafaa & |

[FaT : WeATdel & AT - 11l FT AC F. 18 |

TSN 3109, 38 Ao & feAieh 3 AawaT, 1979 & &1, A1 H. 12027/2/79-7.371.(T-1)
¥ 3EERUT - FIR AT HA=ad FIATIAT & Hrat 1 [{FEaR |

1. IE HATST (AT FIATT) & aG 22 AGFR, 1976 F 1. AL H. 1/44011/12/76-
A (F-1) & 3N I fAger i T 710 & & 37 Falt 9T #F S8 519 TR & 10
T Y 3OS FEGT § AR TSTAN FRead- TRIAT g8 T | TR JTeI78T
FragT WATIAT Hr do@t F fedr uferor, el emmsféar qur =G smyfaf &
fRrEoT, SEar fAf & TRTRISeRT & 3oy 3fE & Fawr 7 3p7a gl arell WA
HISASAT & TR F T2 H 1 § 3R TR F R_ffe Fratoat F Bedr &1 92T Jo= &
T A 3uT fohT 1T § 399 off ITEUT 1S JoMT ST & | IR # I wfAfaar R andr
gt T R, FHERTSE AR IoE & IRT H arS E E |

2. ¥ar & I o afafaat fr ok ar a¥ & v I sfow e S € e
&% AIRT HF SR 9o AT T F 767 &1 W ¢ | Tg A0r fvam mar § & a9 astemmsr
Faa AFATT Fr §oF a¥ F FA T FA & IR 3G W A1 |

3. TR AT HATad BRI & &I Arfaidd daed gl -

1. TeteyT JfafaTa/fAad 3R PRy SHSS # BeEr &1 94T 98 & Fag H
$TRT TIHR gaRT SART fohT 1T 3meelt 3R Ry & vaeT & wafea arftes wisa

& FeagsT & fufa r gefve;

2. TR F Fea1T TIHR & HIATAT F Feer ol T 9ol & Taer 7 FT = arer
39T W {AER;

3. R & wet wifdew, cewsedl, afuwd, smyfaftest anfe & suafer &
HHIET;

4. fo=y, ety r ersfiiar o =y anyfafy & uferor & wafda Taeamt w®
faam |
[ T3 : IRATGeN & 9T - 111 Y A F. 19]

1/2505431/2025
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Extracts from O.M. No. 20034/53/93-0.L. (R&A) dt. 28" May, 1993 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi Workshops/Seminars/Conferences
and All India Official Language Conferences.

The Committee of Parliament on Official Language constituted in pursuance of Section 4
of Official Language Act, 1963 have made the following recommendations in their Report (Vol. IV)
on the subject mentioned above :-

(A) Seminars, Conferences, Workshops, etc. may be organized from time to time for bringing
out a change in the attitude of the Officers/Employees and for imparting them comprehensive
knowledge regarding the Official Language Policy.
(B) All the Ministries/Departments may organize All India Official Language Conference
once in a year. In this context, it is requested that all the Ministries/Departments/
Offices/Undertakings/Corporations /Banks/Institutions of the Government of India
should comply with the recommendations made by the Committee of Parliament on
Official Language.

[Ref: Item Nos. 20 and 22 (B) of Part Il of Questionnaire]

Extracts from O.M. No. 14025/2/91-0.L.(D) dated 20™ April, 1992 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi Workshops.

1. On the subject mentioned above, the Committee of Parliament on Official Language in
its Report (Part-1V) has recommended that Hindi workshop should be organized regularly during
the next 5 year in the context of recommendations made in Part-Ill of their report so that the
officers/employees could overcome their hesitation of doing work in Hindi and every Hindi
knowing employee could participate in these workshops at least once in a year and could get an
opportunity for the practice of doing work originally in Hindi.

2. All the Ministries/Departments are requested to ensure the implementation of the
directions given in the Department of Official Language Office Memorandum dated 31.12.1991
with reference to the recommendations of the Committee of Parliament of Official Language
made in its report (Part-1V). This information may also be given to all the attached/subordinate
offices/Corporations/Bodies under your control and the Department of Official Language may be
informed about the progress made in this regard.

[Ref: Item No. 21 of Part Il of Questionnaire]

Extracts from O.M. No. 20034/53/92-0.L. (R&A) dated 17t July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding publication of the Govt. publication etc. in
bilingual form.

1. The Committee of Parliament on Official Language constituted in pursuance of Section 4
of the Official Languages Act, 1963, have made the following recommendation in their Report
(Part IV) on the above subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of India should not bring
out publications in English alone but only in bilingual form. The number of printed Hindi
publications should not be in any way, less than the English ones and in the bilingual
publications, the number of pages for Hindi should not be less than that of English and
new original publications may be brought out in Hindi."

2. In this regard it is mentioned that according to the provision of Rule —11 of the Official
Language Rules, 1976 all procedural literature is required to be printed, cyclostyled and published
as the case may be both in Hindi and English in diglot form. Besides, under the provision of Section
3(3) of the Official Languages Act, 1963 (as amended 1967), all administrative and other reports
should be brought out positively in both Hindi and English.
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(16)  TSTATST FAHAMT, I[E AFGT F &k 28 FS, 1993 & F1. AT H. 200344534374, (3.3
T 3CERT - REr FRRMATH TSN TFAAT T2AT ST AR TTATST TFHAAT T
AT |
TSTATST JHTAATH, 1963 T URT 4 & T H TSI HHET TTATT AT & wfddesr

& @US-4 & Heddd 39U [V W Arfafad gegfaar i 7% € .-

()

(@)

HFROFRA FAARET Hr AR Jea g AN 37 YA Hr s
AR T & GAT-GAT T FINCTT, FFAlA, HRAATCNT MG Ao @
S

YA HA/ AT a¥ & Ue IR AW AT TSN TFAe 3afaa &
23] qRueT P} aIRd WHER & i
FATA faTT arerat/ 3asal AT dwiaeaE=r 3t & 3y § & a gade
TrereATST WA EaRT & 71 3FT FEfAA W AATAACHS HRATS

[ TS : IRATGeN & 1T - 111 T A F. 20 T 22 (@)]
(17)  TSTHATST AT, 38 AT & &R 20 31T, 1992 & 1. 1. H. 14025/2/1-T.51.(61) ¥
3CEROT - fE=dr SRR 3N & |

1.

3uded fawy w §Od gt wfAfa F sue ufddes @us-4) # a8 fAwi

&1 & & 3o ufadesr & ey @us 7 38 Hael 7 $1 713 el & 3w 3rerer a9 aut
& T iftreal/Faaiar @ ffedr 7 w1 = 1 Fers o F= & fore Aafag &
I fR=Er FIRIME3T & 3 fFhar Sy 3 Sl Fremrensit F RS S aror g3
FHAY I I H FF T HH T IR 87 AN o (el # Hol T H HIH A $ HAH
T 3aE Fer |

2.

Tt FATerRl fareTt & e ¥ & gwda e ®fAfa & ufddes @usg) &

38 Tt # HT 715 TS 3 3TET0T H [T AT & FrAileray A &A1 31.12.1991
# few arw A&t 1 srgurer giAtad Y | H9Ar SHH SRR 9= Tl Hagu/rediTey
FrTera/ AT RaraAr/Awrat i off & qur suw gefaa vt Tt e @ sf
&SI |

[ TS : TRATdeN & 9T - 111 F A H. 21]

(18)  TSTHTS FAAT, @ HAT & f&ATh 17 JAS 1992 % HI.7A. H. 20034/53/92-T1.3T.

1.

(31.13.) & 3CEROT - TIHRT Th1er=AT 3T T gfasml F & Jehrera |

TSt HAATH, 1963 Y URT 4 F IFFEOT F AfST FHET AT WA &

yfdaes (@Us-4) # 30Fd vy # Afaf@a sgfa Hr = ¢ -

2.

ARG TER & AT/ o /rieral/HeTe=T i GarT ael 33et 7 & =80
afees gfasmdt &9 7 #ff gehrere fAeprer ST | f@=dr gehrert S Floa aear 3Esh
ehTeEl N JolelT H HA A 81 AR faei¥e yeprert # fG=ar & gal Hr wEdr
3T & gsof T HEAT § HA 7 & AR fe=dr 7 A Ao wehrereT fHehrer S |

3 TOY H 3caT@A1T ¢ o Tt @9d, 1976 & @ae 11 & U 10 yrgur=r &

AR ufshar Tt @it wifecy feedr 3R 3T & gfaemdt fBeare) &0 # Fufeufa
Ao, FEFdreese 3T gafd faar s snféia § | 3uF sifafed e sfafags,
1963 (TAT WAMAT 1967) & 4RT 3 (3) H wrgwnT & & weft wemafas ar 3= wfades
A T & fR=er 3 3RS gt smait 7 & Aoy S |
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3. In this context it may kindly be ensured that the decision taken on the recommendation
of the Committee of Parliament on Official Language is fully complied with and required check-
points be devised so that publications mentioned under Section 3(3) of the O.L. Act are published
in diglot form only and any other publication is neither published in English alone, nor the number
of copies of the Hindi version is less than that of English one. These orders may kindly be endorsed
to all the attached/subordinate offices, Undertakings, Corporations and Commissions etc. for
compliance and this Department may also be apprised of the action taken in this regard.

[Ref: Item No. 23 of Part Ill of the Questionnaire]

Extracts from O.M. No. T/14011/1/96-0.L. (Policy-1) dated 17t July, 1996 of Ministry of Home
Affairs, Department of Official Language regarding making house magazine/news-letters more
useful and effective.

1. After due consideration on the subject mentioned above it has now been decided that
wherever house-magazine and news-letters are published only in English, it will be obligatory to
publish these bilingually (in Hindi and English). Bilingual house-magazines/News-letters should
have equal allocation of pages for the two languages and they should be brought out in one single
cover and name. The design of the cover-page should also be bilingual. In these publications,
information including information regarding the working of the organizations/offices, should be
published in both the languages uniformly.

2. In areas, where regional Languages are also being used besides Hindi and English, the
magazines may also be brought out trilingually. The trilingual magazines should also be brought
out under a single cover and should be ensured that their cover designs are trilingual and that
printed pages, in all the three languages (Regional Language, Hindi and English) are more or less
equal.

[Ref: Item No. 23 (e) of Part Ill of the Questionnaire]

Extracts from O.M. No. 14034/4/92-0O.L. (A-l) dated 26.8.1992 of Ministry of Home Affairs,
Department of Official Language regarding obligatory publication of telephone directories in
Hindi and English

It is obligatory that Department of Telecommunications publish Hindi and English
versions of telephone directories simultaneously. Telephone offices in different cities in regions
‘A" and 'B' should publish Hindi versions of telephone directories before the publication of English
versions. A coupon, as it is affixed at present, on a separate paper in different colour, both in
Hindi and English languages may be prepared and affixed on both the versions of the directory,
wherein it may be asked whether the subscriber would like to obtain the next telephone directory
in Hindi or English. From the very beginning in regions 'A' and 'B', both the versions are published
in equal numbers or in the ratio of 40 : 60 in Hindi and English and in the ratio of 30 : 70 in region
‘C' in the beginning (later on, according to needs, in region 'C', the number for both the versions
may be made equal).

[Reference: Item No. 23(j) of Part Ill of the Questionnaire]
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3. 38 9R0eT # Fuar Fa TerwrT wfAfa fr degfa w e v Aoy @
e gurel AR fFar se AR smawas S fawg off AfRed ax e aw arfe
TFATST FfAfATA fr oy 3(3) H 3@ T 27ae w1 # & o7 39T 377 31 o
YeRree o al el 3N 7 vefAa faRar e AR 7 & 3ud R w9 i gour g
ST T T FHEOT TCAT  HA 81 | T 37T FIAT 39 FFace/3efiaesr Haferd, 3THAT,
foremat 3R s 3nfE @ sregarereT % T gesifa R fGT ST 3R sHdhr SRR $7
faremer &t off fASTaTe v sgawar & = |

[ HEsT : IRATdel & H19T - 11l &7 A F. 23]

AT {33097, 36 Aol & &A1 17 JoS, 1996 F 1. AT H. &/14011/4/06-T.3T (11 -
1) ¥ 3EERT - I8 GFFHI3T/HEAT TEl @ 3K i 3qaeh qur gsaerel S |

L. 39 AT W IR #= & 3R 39 g8 Aok fomr e § & ser afyersit
&I Fael ST H BUGHT ST T § 961 Ig 3MaedqS gon o 3§ 93 iR gaar-aa
giaemeT (R 3s) &  BUarT ar | gfaemdt Ig af¥ent AR gaearuEr 7 i @
3T & ST T HEAT SR gl AT 3R T v & oreg #, U & AF F, O A=
aife | forog & oY 7 B gfaamd a1 wifew | 3ot Werea & & Gaedt o g
AT Gt & AT F oI A e |

2. U & 7 a7 Bedr 3R 3 & AfaRed T (i3 & yaee e g,
agr ¥ af¥ere Remdy &7 & ordt 31 Fehdr § | el af¥e off v @ Sieg 7 oy e
T I giAfRaa o are i 39 ofie 7 Barser Pemdy g aor it smsmait (e s,
fe=dr T 3iEIeM) & Afed geot Hr FEAT ST qUe @ |

(@3 : oA el & AT - 111 Fr A F.-23(3))]

AT T3, 36 Ao & f&Aieh 26.08.92 & FHA. H. 14034/4/62-T4. (F-1)
3CERUT - Tl TG I3 T fgeer 3T 3Tl 1t smmaty 7 wemfrd eer &r
e |

TEAR ST GaRT SRl 7 S el S PR ¥ R
TEROT &t S &9 & | & yewfa e ae | Rffes IRt % qrEeR e &
AR @ & 7 Tl [RAERIT3T & fR=ar TEantor 33e TERoll ¥ ggol ST &Y | T
HUA, ST foh 31 oITIAT AT 8, ST €7 310797 T o shidrst H, fe=dr 3R 35EISh gt stmemait
#, TR 3% ERE & gt ®at 7 o S, Sed 98 gor Sv & sesedr seren
Rl ST3vaedl fRedr & 3rar 33S H UIcd &A1 Iga | & 3R @ &4 & IReT ¥ &
aIAl HEROT TATT HEAT 7 3@t ey - 36 40 : 60 & 37qura 7 v fapw s
3T 7 & 7 R H BT - ST 30 : 70 & AT H GHIAS v ST (AR ¢ A
HTERIHAT & HJHN I &7F 7 off ST HERIUT Y HEAT HATH T ST Hhll & 1)

[ TeeT : URATde & T - 11l T A F. 23 (7 )]
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Extracts from O.M. No. T/20034/1/78-0.L. (A-1) dt. 24t April, 1978 of Ministry of Home Affairs,
Department of Official Language regarding review of the material submitted to the Committee
of Parliament on Official Language and removing the deficiencies.

Ministries and Department should obtain from their respective attached and subordinate
offices, a copy of the information furnished during inspection, by those offices in reply to the
questionnaire of the Committee of Parliament on Official Language set up under Section 4 of O.L.
Act, 1963 and they should also examine it themselves and take necessary steps to remove the
deficiencies. At the time of inspection of the offices by the sub-Committee the representative of
the Ministry/Department concerned should also be present so that action could be taken to
remove the deficiencies.

[Ref: Item No. 24 of Part Ill of the Questionnaire]

Extracts from O.M No. 12015/101/2004-0.L.(Tech.) dated 16.12.2004 of Ministry of Home
Affairs, Department of Official Language regarding providing Hindi Training to the Govt. officers
and employees through Internet.

1. Recommendation No. 11.10.28 of the part VI of Report of the Committee of Parliament
on Official Language : There is a need to increase Hindi training facilities for Govt.
officers/employees. Special video/audio cassettes may also be developed for training.

2. Order : “This recommendation of the Committee has been accepted. Free of cost training
through Internet may be arranged. Department of Official Language may take an appropriate
action in this regard.”

3. Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila Hindi Parveen” “Lila
Hindi Pragya” through English, Kannada, Malayalam, Tamil and Telegu medium, is available free
of cost on the portal of Department of Official Language. The address of Department of Official
Language portal is www.rajbhasha.nic.in.

4, In view of this decision all Ministries/Departments, etc. are requested to impart Hindi
Training to all the officers/employees.

[Ref: Item No. 5(a)(IV) of part-lll of Questionnaire]
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(21)  TSFHT A0, I FAAGT F &GATH 24 3%, 1978 & F1. A1 H. €1/20034/1/78-70.870(F-1) &
3CERUT - HHET TAATST WIATY &Y seged i e arelr wralt i wove X FHAar g @ |

TS HfAfATA, 1963 Hr ORT 4 & el AfdT THET UMW ARARfT H
sqafafaat garr Aderor & ciua afafa fr e & 39 F degy e sefeey
FHTATCrAT CART TEJ &1 18 FaAT Haiftidd FHATCII/fAATT 37 HATerd § FHIara] 360 T4
$r waeT Y AN FAAT g7 WA F AT FeA 3o AT | 3U-WATY F g@r HErerdt F
fordrerot & waT Aare/feamT & wfafaf @t qer 3uftad @ ofed owd s @
T & T HRaEE Hr 51 TF |
[HG3T : RATTET F HET - 11 Y AG . - 24]

(22) TSTHT T, @ AAGT F [SAF 16.12.2004 F F. A H. 12015/101/2004-T.41.(dF) &
3CEROT - TIHRT AR/ HATRAT T SeTie & AreTd I f=ar ufreqor o & av 7 |

1. THdr gt wfAfa & ufddes & @us-e fr @egfa Ear 11.10.28 : WEHE{
st /FAaREr & fow fedr afderor Hr graue ey e &t 3maeashar §
| FfYeToT o forw Ty dif3ay/3nfsar hae off IR ars S Jehdl € |

2. 3meer : TfAfY v g8 RAERe TeR § | et & Aregd ¥ ufAeqor fr sgaer
fo:9/ceh 3TcTeY S A | ST AT FHE HEAE |

3. TITATST FAeTT & Qicel T 9T T} oo [o:e[odh T TRAMTOT Ioaha oitell fgedr
gy, oirelm f@=dr 9T v ol R=<r et 3735, FedAs, AdaA, dffd ud
] ATCIH ¥ e § | TSTATST faeTT & e &l Il § www.rajbhasha.nic.in
gl

4. faoir & aftvewr & @l Farel/ s snfe & 77 s & & & sroer FrierT
& Tt srfmRE/waAaiEr @ fewdr afderor feems |

[ GG : AT & HET - 11l FY FAS F. 5 (F) (V)]



